
MSELA Secretary
Thank you for your interest in the position of MSELA Secretary.  The largest part of the secretary's job is just to attend monthly Board meetings, two membership meetings, and the fall joint MAST/MSELA conference to take accurate notes.  It is good if we can get the notes back in digital form within two weeks of the meeting.  The notes are sent to me for proofing and edits and then I post them to the web page for general viewing by appropriate audiences.  The Board meetings are held from 5:00 - 6:30 in Braintree (typically Thayer Academy or Thayer Library) on the first Monday of the month (dates for 2010-2011 are on the MSELA webpage calendar).  The membership meetings are usually from 5:00 - 8:00 in Marlborough and the joint conference is on a Thursday and Friday at the end of October (21-22 this year).  At the joint conference there is 30 minute membership meeting followed by a dinner and awards ceremony.  While it would be important for the secretary to be at both the dinner and the meeting, attendance at the meeting is the only one required.  We also usually have the secretary serve as the registrar for membership meetings.
I hope that this description helps to provide some information about the position but please contact me if you have any other questions.  I can be reached by email at megyesy@msela.org  or by phone at 978-985-7605


Jim
